Procedure for: Application releases

1. Download the application releases to your file.
2. Open the document and you will see INSERT CREDIT UNION NAME. 

3. You will need to hit the replace button (upper right hand corner) and replace with your Credit Union name (it will populate the entire document with your name (Required). 

4. Once complete, Print it out for your candidate to complete. 

5. Send it to CUER and we will begin the background. 
6. Application Releases on the following pages

Credit Union Resources Inc., an agent for –INSERT CREDIT UNION NAME
Background and Employment Verification Information

CONFIDENTIAL AND PRIVILEGED

Personal Identification:  MUST COMPLETE THIS PAGE
Full Name 



___________________________________________________

Maiden Name (if applicable) 
___________________________________________________
Alias (if applicable) 

___________________________________________________
Candidate Vital Information:

Social Security Number 

___________________________________________________

Drivers License # & State
___________________________________________________
Home Phone 


___________________________________________________
Work Phone



___________________________________________________

Cell Phone 



___________________________________________________

Fax Number 


___________________________________________________
Email 



___________________________________________________
Date of Birth


___________________________________________________
(Required to run the Criminal Background)
Address History:

Street Address 


___________________________________________________

County 



___________________________________________________

City, State, Zip 


___________________________________________________

Years of Occupancy

 __________________________________________________
Previous Addresses for Prior 7 years:

Street Address 


___________________________________________________
County 



___________________________________________________
City, State, Zip 


___________________________________________________
Years of Occupancy 

___________________________________________________
Credit Union Resources Inc., an agent for –INSERT CREDIT UNION NAME
Background and Employment Verification Information

CONFIDENTIAL AND PRIVILEGED

COMPLETE THIS PAGE- ONLY IF CUER IS PERFORMING

THE EDUCATION VERIFICATION
Education Background:
Name of Institution 

_________________________________________

Please state campus attended:    _________________________________________

City, State 



_________________________________________

Phone Number 


_________________________________________

Degree or Major 


_________________________________________

Month/Year of Graduation 
_________________________________________

Name of Institution 

_________________________________________

Please state campus attended:    _________________________________________

City, State 



_________________________________________

Phone Number 


_________________________________________

Degree or Major 


_________________________________________

Month/Year of Graduation 
_________________________________________

Name of Institution 

_________________________________________

Please state campus attended:    _________________________________________

City, State 



_________________________________________

Phone Number 


_________________________________________

Degree or Major 


_________________________________________

Month/Year of Graduation 
_________________________________________

Other Education or Industry Professional Affiliations

(CPA, CCUE, CUNA Mgt. etc)

Type or Name 


_________________________________________

Designating Authority 

_________________________________________

Type or Name 


_________________________________________

Designating Authority 

_________________________________________

Type or Name 


_________________________________________

Designating Authority 

_________________________________________

Type or Name 


_________________________________________

Designating Authority 

_________________________________________

Credit Union Resources Inc., an agent for –INSERT CREDIT UNION NAME
Background and Employment Verification Information

CONFIDENTIAL AND PRIVILEGED

COMPLETE THIS PAGE- ONLY IF CUER IS PERFORMING

THE REFERENCE CHECKS- If so, please include a copy of the candidates resume.
Provide the names of 5 individuals we may contact who will serve as Business references.

Name 




____________________________________

Title 





____________________________________

Company 




____________________________________

Phone Number 



____________________________________

Affiliation to Candidate 


____________________________________

Years Known 



____________________________________

Name 




____________________________________

Title 





____________________________________

Company 




____________________________________

Phone Number 



____________________________________

Affiliation to Candidate 


____________________________________

Years Known 



____________________________________

Name 




____________________________________

Title 





____________________________________

Company 




____________________________________

Phone Number 



____________________________________

Affiliation to Candidate 


____________________________________

Years Known 



____________________________________

Name 




____________________________________

Title 





____________________________________

Company 




____________________________________

Phone Number 



____________________________________

Affiliation to Candidate 


____________________________________

Years Known 



____________________________________

Name 




____________________________________

Title 





____________________________________

Company 




____________________________________

Phone Number 



____________________________________

Affiliation to Candidate 


____________________________________

Years Known 



____________________________________
Credit Union Resources Inc., an agent for –INSERT CREDIT UNION NAME
Background and Employment Verification Information

CONFIDENTIAL AND PRIVILEGED

Certify Statements- MUST COMPLETE THIS PAGE
I certify that the statements I have made to INSERT CREDIT UNION NAME and Credit Union Resources Inc. are true and correct and without material omission. I understand that making false statements or omitting pertinent facts is sufficient cause for rejection or dismissal from employment.

I authorize INSERT CREDIT UNION NAME and Credit Union Resources Inc. to obtain information from any person(s), employers, educational institutions, licensing authorities, consumer credit reporting agencies, bonding companies, and/or law enforcement agencies concerning my background, work habits, skill, or conduct on the job.  I hereby release such person or entities from all liability for damages for issuing such information.

By signing below, you authorize us to release this information to INSERT CREDIT UNION NAME for the express purpose of employment.
Signature: ____________________________________ Date:___________

Credit Union Resources Inc., an agent for –INSERT CREDIT UNION NAME
Background and Employment Verification Information

CONFIDENTIAL AND PRIVILEGED

Name:__________________________________________

RELEASE OF CRIMINAL RECORDS- 

Must Complete this page if CUER is performing the Criminal Report
I agree to inform INSERT CREDIT UNION NAME and Credit Union Resources Inc. of all past and future criminal convictions in Texas or any other state.  In addition, I understand and hereby authorize INSERT CREDIT UNION NAME to examine the records of all past or future criminal convictions, which may be on file in any county in the state of Texas or any other state.  In giving this authorization, I understand that I am waiving my right of confidentiality concerning my criminal conviction history.  

By signing below, you authorize us to release this information to INSERT CREDIT UNION NAME for the express purpose of employment.

I authorize without reservation, any party or agency contacted by this employer to furnish the above-mentioned information.

Please complete this section:      Please print legibly:

First Name _________________________________ Middle Name ______________________

Last Name ____________________________________ Jr. or Sr. _______________________

Have you gone by any other name in the last 10 years?
□ Yes
□ No

If yes, please state ___________________________________________________________

Please Complete this section if Applicable:

Have you ever been convicted, or pled guilty or no contest to a felony offense? 
Y    N   

If yes, please provide information below.

Place of Conviction: _______________________________________________

City___________________________County________________State________

Nature of Crime:

Description_______________________________________________________

Date of Crime: ____________________________________________________

For purposes of employment with Credit Union Resources, Inc., “convictions” include sentenced confinement, paid fine, time served, placed on probation (including deferred adjudication) and court-ordered restitution. A conviction is not necessarily a bar to employment:
Signature: ______________________________ 


Date: ___/___/___
 (Your signature is required to run this report)
Credit Union Resources Inc., an agent for –INSERT CREDIT UNION NAME
Background and Employment Verification Information

CONFIDENTIAL AND PRIVILEGED

Must complete this page if CUER is performing the Global Watch List Service

GLOBAL WATCH LIST SEARCH

I authorize INSERT CREDIT UNION NAME and Credit Union Resources Inc. to obtain information from any company, licensing authorities, and/or law enforcement agencies concerning my background including but not limited to:

· Bank of England Sanctions

· Commodity Futures Trading Commission List of Regulatory and Self-Regulatory Authorities

· Defense Trade Controls (DTC) Debarred parties

· FBI’s Most Wanted

· Financial Crimes Enforcement Network Special Alert List

· Foreign Agent Registrations

· International Police Most Wanted and Red Alerts

· Office of Foreign Asset Control (OFAC)

· OFAC – Palestinian Legislative Council

· OFAC – Enhanced Sanctioned Countries

· Office of Controller of Currency – Unauthorized Banks

· OSFI – Canada

· Politically Exposed Persons

· State Department Terrorist Exclusions

· Terrorists Inside and Outside of European Union

· United Nations Named Terrorists

· US Bureau of Industry and Security – Unverified Entities List

· US Bureau of Industry and Security – Denied Entities List

· US Bureau of Industry and Security – Denied Persons List

· World Bank Ineligible Firms

By signing below, you authorize us to release this information to INSERT CREDIT UNION NAME for the express purpose of employment.  I hereby release such person or entities from all liability for damages for issuing such information.  
_________________________________________     
_________________________________________

 Print Name

                                                             Social Security Number



_________________________________________     
_________________________________________  

Current Address


                                    City, State & Zip Code

_________________________________________    
_________________________________________   License # & State


                                    Date of Birth
4

